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YM/YWHA of UNION COUNTY EARLY CHILDHOOD CENTER 

Operational and Policy Addendums  

on COVID-19 Related Health and Safety Requirements 

Youth Department edition 
Effective June 15, 2020  

(and until further notice per the State of New Jersey) 

 

The following details are in compliance with the State of New Jersey COVID-19 

Health and Safety guidance as directed. These guidelines supersede any other 

governing regulations. Failure to comply may result in prohibition of continued 

operation during the COVID-19 public health emergency.  Copies of the 

Guidance for New Jersey Child Care Facilities on COVID-19 Related Health and 

Safety Requirements, May 29, 2020 is available both in the Main Office and in the 

office of the Recruitment and Compliance Director. 

 

The guidance is directly in response to documents from the federal Centers for 

Disease Control and Prevention (CDC.)  In many instances, it has been 

supplemented or modified to meet the needs of New Jersey.  In these instances, 

the New Jersey guidance is controlling. 

 

In preparation to take on the tremendous responsibility to ensure the well-being 

of children and staff, we are instituting the following. 

 

Basic Operating Information (further details on following pages) 

 

• Daily curbside screening is mandated. 

• Group sizes and movement between groups are minimized. 

• Spacing of groups is limited. 

• Drop off and Pick up will be limited to only the side Early Childhood 

entrance. 

• Absolutely no carpools at drop off or pick up. 

• Drop off times are within the 15-minute window before the session begins. 

• Pick up times must be prompt at the end of sessions. 

• Sharing of equipment and supplies will be strictly limited with individual-use 

protocol in place. 

• Close person to person contact will be limited and discouraged. 

• Staff will be required to wear cloth face masks. 

• Staff will be encouraged to wear eye protection. 

• All children must wear face masks. 
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• Reinforcement of healthy hygiene practices to prevent the spread of 

COVID-19.  

• Visitors will not be permitted to enter the Center during operation hours.  

• Enhanced cleaning and sanitizing practices have been implemented. 

• Mandated procedures for response to COVID-19 exposure will be explicitly 

followed, including immediate notification to the Union Township 

Department of Health and Department of Children and Families Office of 

Licensing. 

• A mandatory daily log shall be submitted to the Office of Licensing by 11:00 

a.m. 

• Required notices and wall signs are posted on walls at entry and exit doors 

and in restrooms. 

 

Screening and Admittance 

 

People who have a fever of 100.4 F or above, or other signs of illness will not be 

admitted to the Center. Please be alert for signs of illness and keep children home 

when they are sick. 

 

Children and staff must be screened per CDC guidelines for fever or signs of 

COVID-19 illness prior to entry to the Center.  Assigned Center leadership will 

conduct daily curbside screening in vehicles.  Screenings will include non-contact 

temperature-taking, questions confirming no fever, shortness of breath, or cough, 

and a visual inspection for signs of illness which could include flushed cheeks, 

rapid breathing or difficulty breathing (without recent physical activity,) fatigue, 

or extreme fussiness. Assigned Center personnel will record all results to be sent to 

the State by 11:00 a.m. daily.  Assigned staff will wear a cloth mask and a face 

shield while screening and will have performed hand hygiene and put on 

disposable gloves prior to screening.  The non-contact thermometer will be 

cleaned with alcohol prior to each use.  

 

Group Sizes and Social Distancing 

 

Children will be grouped into no more than 10 per class.  To the greatest extent 

possible, classes will include the same group of children each day.  Also, to the 

greatest extent possible, the same staff will be assigned to the same group each 

day.  Groups shall not be closer than 10 feet in any direction from another group. 

Combing or mixing groups shall not be permitted. 
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Social distancing of 6 feet is monitored and controlled in shared spaces (entry 

ways and rest rooms, in example.)  Floor markings are used as safeguards for 

management and self-management. 

 

Indoor and outdoor play space schedules are staggered and will be strictly 

adhered to.  All children and staff will wash their hands upon returning to the 

classroom from any area outside of the classroom. 

 

Curbside screening is mandatory daily before a child or staff member is cleared 

to enter the Center.  Children will be escorted by a staff member to his/her 

classroom. 

 

Staff members must wear cloth masks while working, unless doing so would inhibit 

the individual’s health.  A staff member who simply refuses to wear a mask, will be 

declined entry to the Center. 

 

Children must wear a cloth face covering while in the Center, except for 

meal/snack times. 

 

Activities 

 

Close person to person contact will be strictly limited.  However, children will not 

be disciplined for age-appropriate behavior.  Staff will remind of the importance 

for being extra careful at this time.  Activities that will surely result in close contact 

will be avoided. 

 

Sharing of supplies and high-touch items will be limited.  

 

Children’s personal belongings will be stored separately in cubbies. 

 

External visitors (i.e. specialists) of any kind are not permitted access to the Center. 

 

Visitors 

 

Visitors are not permitted access to the Center during operating hours, with the 

exception of emergency or law enforcement personnel in their official capacity, 

Department of Children and Families personnel for child protection or child care 

licensing purposes, and persons providing emergency repair services within the 

Center that cannot be reasonably delayed until the Center is closed.  All other 

visitors are required to visit the Center after hours. 



8.25.20 
 

 

Unless precluded by emergency circumstances, visitors to the facility shall be 

subject to the same screening procedures as children and staff, and be denied 

admission on the same basis unless the Center is legally precluded from denying 

access (i.e. a law enforcement agent with an appropriate warrant.) 

 

To the greatest extent feasible, unless the purpose of the authorized outside visitor 

is to observe the care provided to the children (a DCF licensing inspector,) 

contact with children will be minimal. 

 

Visitors shall be required to wear a cloth mask, unless doing so would inhibit the 

individual’s health.  Upon refusal under normal circumstances, the Center will 

decline entrance.  

 

Promoting Healthy Hygiene Practices 

 

We will teach and reinforce proper hand washing and covering coughs and 

sneezes among children and staff. 

 

We will teach and reinforce the use of cloth face masks among children, where 

appropriate, and among staff.  Face coverings are most essential when social 

distancing is not possible.  Reminders about keeping hands away from one’s face 

covering will be part of daily practice, along with frequent handwashing. 

 

The Center will be stocked with adequate supplies to support healthy hygiene 

behaviors including soap, hand sanitizer with at least 60% alcohol, and tissues. 

 

Children and staff shall wash hands with soap and water upon arriving at the 

Center, when entering the classroom, before meals and snacks, after outside 

time, after going to the restroom, and prior to leaving for home. Children will be 

monitored to ensure proper technique. 

 

Hand hygiene stations are available at the entrance to the Center. 

 

Enhanced Cleaning and Sanitation Procedures 

 

Cleaning and sanitation will be more frequent and in accordance with the CDC 

guidelines.  This includes toys, equipment, and surfaces, and will be done multiple 

times throughout the day.  The complete guidance is on the CDC website.  

Disinfecting methods shall utilize Environmental Protection Agency approved 
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disinfectants for use against COVID-19.  More information is available on the EPA 

website.  Every evening, the Center will be cleaned and sanitized by a 

professional cleaning company and in compliance with CDC guidelines for 

COVID-19. 

 

Cleaning measures are taken between groups when children use shared space.   

 

Windows will be left opened as often as possible to allow fresh air flow. 

 

Response Procedures for COVID-19 Symptoms or Exposure 

 

Any confirmed or suspected exposure to COVID-19 occurring in a childcare 

center must be immediately reported to both the Union Township Health 

Department and the Department of Children and Office of Licensing. 

 

• A child or staff who develop symptoms of COVID-19 while at the Center 

(fever of 100.4 or higher, cough, shortness of breath): 

o will be immediately separated from the well people until he/she is 

picked up/gone home 

▪ if a child, will be accompanied by a staff member who remains 

at least 6 feet away 

o if symptoms persist or worsen, a health care provider must be 

consulted for further guidance 

o The Center must be notified immediately if the person is diagnosed 

with COVID-19. 

• Children or staff who test positive for COVID-19 

o Once the Center is notified of a positive COVID-19 in the Center, it is 

required that the Union Township Health Department be contacted 

for guidance. 

o Health officials will provide direction on whether the Center should 

cease operations. The duration will be based on staffing levels, 

outbreak levels in the community, and severity of illness in the 

affected individual. Symptom-free children should not attend or work 

at another Center during a closure. 

o All rooms and equipment used by the infected person, and persons 

potentially exposed to that person will be cleaned in accordance 

with the CDC guidelines.  When there is uncertainty about the extent 

of exposure, the entire Center will be cleaned and sanitized. 

 

 



8.25.20 
 

Returning to Child Care After COVID-19 Diagnosis and Exposure 

 

If a child or staff member contracts or is exposed to COVID-19, they cannot be 

admitted to the Center again until the criteria for lifting transmission-based 

precautions and home isolation have been met.  The quick reference criteria are 

available both in the Main Office and the office of the Recruitment and 

Compliance Director. 

 

Daily Reports 

 

Every day the Center is in operation, we are required to submit to the Office of 

Licensing, no later than 11:00 a.m., a log of attendance and screening results. 
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Acknowledgement of Receipt and Having Read the 

YM/YWHA of Union County EARLY CHILDHOOD CENTER 

Operational and Policy Addendums  

on COVID-19 Related Health and Safety Requirements 

Youth Department edition 
Effective June 15, 2020  

(and until further notice per the State of New Jersey) 

 

By signing this acknowledgement, I/we have read and agree to abide by the 

operational policies during the COVID-19 pandemic as required by the State of 

New Jersey.  (Please sign where appropriate.) 

 

Failure to abide by these requirements will be cause for cessation of services until 

these requirements are lifted. 

 

 

Child’s name(s) ______________________________________________________________ 

 

Name of Parent/Guardian #1 _________________________________________________ 

 

Signature of Parent/Guardian #1 ______________________________________________ 

 

Today’s Date ________________________ 

 

Name of Parent/Guardian #2 _________________________________________________ 

 

Signature of Parent/Guardian #2 ______________________________________________ 

 

Today’s Date ________________________ 

 

Staff Member’s Name ________________________________________________________ 

 

Signature of Staff Member ____________________________________________________ 

 

Today’s Date ________________________ 


